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Dear Teacher:

Thank you for your interest in a teaching position in the Catholic schools of the Diocese of Wichita.  With over 10,000 students in 39 schools served by 700 teachers and administrators, our Catholic school system is the ninth largest school system in Kansas and one of the largest private employers in Kansas.  If you follow the steps below, you will be able to complete the application process quickly and access teacher openings in all of our 39 schools.

1. The application is available below.  You may want to make several copies of your application and transcripts for distribution.  We must receive a signed application.

2. Send a copy of your completed teacher application, transcripts and resumé to the Catholic School Office at csoapps@catholicdioceseofwichita.org or to Catholic School Office, 424 N. Broadway, Wichita, KS 67202.  (Make sure that you have signed the application.)

3. Access teacher openings at http://catholicdioceseofwichita.org/schools-employment/current-openings.  You should contact each school where you want to apply.  Arrange with your college to have official transcripts and placement file sent directly to the Catholic School Office.  The greatest bulk of openings will be announced after March 1.

4. Keep a copy of your application form and transcripts for interviewing with local principals.

5. Contract negotiations are completed with the principal and pastor of the local grade school or principal in the high school.

Your application will be kept active for one hiring year.  Please contact our office if you would like your application reactivated for the following hiring year.

Sincerely,

Matt McKee, Assistant Superintendent
Catholic Diocese of Wichita
mckeem@catholicdioceseofwichita.org
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	Date		
APPLICATION FOR (check one):

|_|	Early Childhood (PreK-K)	|_|	Middle School Teacher (6-8)	|_|	Counselor/Social Worker

[bookmark: Check1]|_|	Elementary School Teacher (K-5)	|_|	High School Teacher	|_|	Nurse

[bookmark: Text87][bookmark: Text88]			|_|	K-12      		Other      	

[bookmark: Text89]Please indicate subjects preferred:      	

I am available to teach in the following schools:     |_| Anywhere                                      |_|South Central Kansas
 
                                                                                      |_|  Wichita Metro Area Schools      |_|Southeast Kansas
GENERAL INFORMATION

[bookmark: Text41][bookmark: Text42][bookmark: Text43]Name	     	     	     	
	Last	First	Middle

[bookmark: Text47][bookmark: Text48][bookmark: Text49][bookmark: Text50]Address      	     	     	     		
	Street & Number	City	State	Zip Code

[bookmark: Text51][bookmark: Text52]Telephone      	     		E-mail Address      	
	Area Code	Number (preferably cell phone)
Church Affiliation:	|_| Catholic	|_| Other
[bookmark: Text59]Name/Location of Church where you are currently registered       	                         
EDUCATIONAL PREPARATION:

	
Name and Location of School
	Degree
Attained
	Sem. Hrs.
Credited

	Grade School
[bookmark: Text34]     

	
	

	High School
[bookmark: Text35]     

	     
	     

	College
     
	     
	     

	Teacher Preparation
[bookmark: Text37]     

	     
	     

	Graduate School
     
	     
	     


Do you hold a valid Kansas State Department of Education teaching license?	|_|No	|_|Yes
Endorsement       		Expiration Date       	
	(Elem., Sec., Adm., etc.)	MM/DD/YY
If you haven’t yet completed undergraduate studies, indicate pending date for receipt of your Bachelor’s degree:
     	.
In what subjects or grade levels are you Highly Qualified (as defined by the State of Kansas)?
     	.
[bookmark: Text75][bookmark: Text76][bookmark: Text86][bookmark: Text85]Total years of full-time professional experience:	K-5:      	6-8:      	9-12:     	Catholic Schools:      
Licenses held outside Kansas:
	State
	Type
	Endorsement(s)
	Date Issued
	Date Expires

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     




FULL-TIME PROFESSIONAL EDUCATIONAL EXPERIENCE:  (Begin with your most recent experience.  Do NOT include student teaching, part-time teaching, or substitute teaching.)
	Dates
Employed
	
Name & Location of School
	Subject or
Grades Taught
	Specific Reason
For Leaving
	
Last Salary

	     
	     

	     
	     
	     

	     
	     

	     
	     
	

	     
	     

	     
	     
	

	     
	     

	     
	     
	



REFERENCES:  (Print or type.)  List your pastor (or leader of your religious community) along with two persons who have knowledge of your professional qualifications as a teacher.  Include current principal if you are now teaching.  Names of friends and relatives may not be used.
	

                       Name
	
Phone and
Email Address
	

City, State
	
Official Position or Relationship

	[bookmark: Text39]     

	[bookmark: Text40]     
	     
	     

	     

	     
	     

	     

	     

	     
	     

	     




TEACHER APPLICANTS: Please answer the following questions.

1.  Why are you applying to teach in a Catholic School?
[bookmark: Text78]     

















2.  Briefly describe your philosophy of education.
[bookmark: Text79]     

















3.  What gifts do you possess that will enhance the total formation of Catholic school students?
     










1.	Do you have the legal right to work in the United States? 	|_|No	|_|Yes
2.	Are you able to perform the essential functions of the job for which you are applying, with or without a
	 reasonable accommodation? 	|_|No	|_|Yes
3.	Have you ever been convicted of a crime other than a minor traffic offense?  Please explain:	|_|No	|_|Yes
	     		
[bookmark: Text83]4.	Are you currently under contract?  |_|No	|_|Yes	If yes, when does it expire?       	
[bookmark: Text84]5.	Have you been employed previously by the Diocese of Wichita?  |_|No	|_|Yes	If yes, when?      	
6.	Have you ever for any reason been suspended, dismissed or asked to resign a (teaching) position?	|_|No	|_|Yes
7.	Have you ever had a (teaching) license denied, suspended or revoked?	|_|No	|_|Yes
8.	Have you ever failed or refused to fulfill an employment contract with any school?	|_|No	|_|Yes
9.	Have you ever been dismissed from any teaching position for immoral or unprofessional conduct or for
	unfitness for service?	|_|No	|_|Yes
10.	Please indicate activities you would be willing to coach or sponsor:
[bookmark: Check9][bookmark: Check11][bookmark: Check12]	|_|	Athletics	|_|	Drama	|_|	Scholars Bowl	|_|	Band	|_|	Vocal Music/Chorus
	|_|	Cheerleading/PomPon	|_|	Publications	|_|	Forensics	|_|	Pro-Life Group	|_|	Sodality

ACKNOWLEDGMENT

1. I understand that active membership in the Catholic Church is a bona fide occupational qualification for employment as a teacher in Catholic schools.  For that reason, preference may be given to hiring practicing Catholics who are in good standing with the Catholic Church, or to persons whose moral convictions and behavior support and emulate the teachings of the Catholic Church.

2.	The Catholic Church teaches that each marriage is sacred and permanent.  Therefore, I understand that persons who are living together as though the conjugal relationship existed, or who have remarried without an annulment/dissolution of the first marriage may not be hired or retained in employment.

3.	I understand that consideration for employment is contingent upon the results of a reference and background check.  I authorize the Catholic Diocese of Wichita to investigate all statements made on this application and to discuss the results of its investigation with those responsible for hiring.  

4.	I authorize the Catholic Diocese of Wichita, its employees or agents to contact my former employers and any listed references or any other persons who can verify information about me, and I give my permission for all contacted persons and former employers to respond to questions pertaining to information on this application, as well as to questions about my character.  Further, I release from liability all former employers or other contacted persons for providing information to such persons.   

5.	I acknowledge that no material information about me relative to this application has been withheld, and that the information I have supplied is correct to the best of my knowledge.  I understand that any deliberate falsification, misrepresentations or omissions of fact may be grounds for rejection of my application or for dismissal if hired.

6.	I understand that if it is found that I am, or have been involved in the commission of any serious crime, public scandal, or other conduct substantially impairing my professional effectiveness, or that I have promulgated teachings inconsistent with established Catholic teachings, or that I have openly adopted a way of life inconsistent with Catholic moral standards, or that I have otherwise portrayed myself in a way that is not appropriate for student emulation in a Catholic school, I may not be hired or retained in employment with the Catholic Diocese of Wichita.

			
	Date	Applicant’s Signature

CATHOLIC SCHOOL OFFICE - DIOCESE OF WICHITA
Phone: 316-269-3950
E-mail: csoapps@catholicdioceseofwichita.org
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